
  

                                         सम्‍मान‍आपके‍विश्‍िास‍का ‍ Honours your trust   

‍ 

अकंानदिल् ली ZOND/ साप्रवि GAD/2019-20/1601                       दिनांक Date: 06-08-2019        

 

 

 

 
सामान्‍य‍प्रशासन‍विभाग,‍अंचल‍कायाालय,‍5,‍संसद‍मागा,‍नई‍ददल्‍ली‍–‍110001 

 

नॉन-सेक्‍यरुिटी‍स्‍टेशनिी‍सामग्री‍के‍वप्रदंटगं‍पे्रस‍/‍फमा‍को‍सचूीबद्ध‍किने‍हेत‍ुननविदा‍आमतं्रित‍ 

 

बैंक के नई दिल् ली अचंल कार्ाालर् को बैंक के सामान् र् उपर्ोग की स् टेशनरी सामग्री की आपरू्त ा करने 
के ललए नई दिल् ली र्ा आसपास स्स्ित नॉन-सेक् र्रुरटी स् टेशनरी छापने िाले प्रर्तस्ठित, साधन सपंन् न एि ं
अनभुिी वप्रदंटगं पे्रस / फमा को सचूीबद्ध करने हेत ुउनसे र्नवििा आमतं्रित करता है।   

  

र्नवििा िस् तािेज एि ं फामा हमारे अचंल कार्ाालर् के उपर्ुाक् त पत े से अििा बैंक की िबेसाइट 
www.ucobank.com से प्राप् त ककए जा सकत े हैं। उक् त पत े पर दिनांक 23.08.2019 (शकु्रिार) को 
अपराह्न 4.00 बजे तक प्राप् त हुए महुरबिं र्नवििाओं पर ही विचार ककर्ा जाएगा। 

अचंल‍प्रबधंक 
 

 

 

 

GAD, Zonal Office, 5, Parliament Street, New Delhi‍–‍110001 
 

 
Bids Invited for empanelment of printing press/firms for non-security stationery items  

 

Bids are invited for empanelment of General Stationery (non-security) printers from 

reputed, well established, resourceful and experienced printing press / firms situated in 
or around New Delhi engaged in printing of non-security stationery items for general 
use of Bank. 
  
Tender Document and forms may be obtained from the said address or from Bank’s 
website www.ucobank.com. The bids received in sealed cover till 4.00 pm on 

23.08.2019 (Friday) at the above address will be entertained only. 

    
Zonal Manager 

 

 
 

यूको‍बैंक, िाजभाषा‍विभाग,‍अंचल‍कायाालय,‍5,‍संसद‍मागा,‍नई‍ददल्‍ली‍-110001 
UCO Bank, Official Language Dept., Zonal Office, 5, Sansad Marg, New Delhi‍-110001 

फोन‍Phone: 011-49498244      ई-मेल E-mail: zonewdelhi.ol@ucobank.co.in 

mailto:zonewdelhi.ol@ucobank.co.in
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सम्‍भान‍कऩ व ‍श्‍‍् ास‍ ा Honours your trust 

                                      

 

 

 

प्रधान‍ ामाारम: 10, फीटीएभ‍सयणी,  ोर ाता‍–‍700001 
Head Office: 10, BTM Sarani, Kolkata – 700001 

 

 

 

 

 

प्रस्‍ता्‍ व ‍एरए‍ुनोयोध‍(कयएपऩी)‍ 

साभान्‍म‍रवा ा‍साभग्री‍(नॉन‍सवक्‍मूरिटयटी)‍ आ‍कऩूतिता‍ व ‍एरए‍ 

भोद्र ों‍ आ‍सूचीफद्धता‍हवतो‍ 

 

REQUEST FOR PROPOSAL (RFP) 
FOR EMPANELMENT OF PRINTERS FOR SUPPLY OF  

GENERAL STATIONERY (NON-SECURITY) ITEMS 

 

 

 

 

 

 

 

भोद्रण‍ए्ं‍रवा ा‍साभग्री‍ ऺ, साभान्‍म‍प्राासन‍श्बा ,  
म ूो‍फैं , ुंचर‍ ामाारम, 5, प्रथभ‍तर, संसद‍भा ा, नई‍ददल्‍री‍110001‍ 
Printing & Stationery Cell, General Administration Department, 

UCO Bank, Zonal Office, 5, Sansad Marg, New Delhi 1100001  
 

 

 

 

 

 
मू ो‍फैं , साभान्‍म‍प्राासन‍श्बा , ुंचर‍ ामाारम, 5, संसद‍भा ा, नई‍ददल्‍री‍-110001 

UCO Bank, General Administration Dept., Zonal Office, 5, Sansad Marg, New Delhi ‍-110001  
पोन‍Phone: 011-49498247      ई -भवर E-mail: zonewdelhi.gad@ucobank.co.in 

 

mailto:zonewdelhi.gad@ucobank.co.in
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सभ  ‍‍भान‍कऩ व ‍श्‍‍् ास‍ ा Honours your trust 

भोद्रण‍ए्‍ंरवा ा‍साभग्री‍ ऺ, साभान्‍म‍प्राासन‍श्बा , म ूो‍फैं , ुचंर‍ ामाारम, 5, प्रथभ‍तर, संसद‍भा ा, नई‍ददल्‍री‍110001‍ 
Printing & Stationery Cell, General Administration Department, UCO Bank, Zonal Office, 5, Sansad Marg, New Delhi-1 

 

साभान्‍म‍रवा ा‍साभग्री‍(नॉन‍सवक्‍मूरिटयटी)‍ आ‍कऩूतिता‍ व ‍एरए‍भोद्र ों‍ आ‍सूचीफद्धता‍ व ‍एरए‍प्रस्‍ता्‍हवतो‍ुनोयोध‍‍ 

RFP FOR EMPANELMENT OF PRINTERS FOR SUPPLY OF GENERAL STATIONERY (NON-SECURITY) ITEMS 

 

श्षम‍सचूी‍(कयएपऩी‍ददना ं‍01.04.2019) 

INDEX (RFP dated 01.04.2019) 
 

 

क्रभां ‍ 
S.N. श््यण‍Particulars 

ऩषृ्‍ठ‍क्रभां ‍ 

Page no.  

1  ननविदा आभतं्रित कयने का नोटिस‍‍‍‍‍‍‍‍‍‍‍ 
Notice Inviting Tender  

3‍ 

2  ननविदा दस् तािेज  
Tender Document 

4-11 

3  अनरुग् नक-1 (ननविदा आिदेन-ऩि)‍‍‍ 
Annexure-I (Tender Application)  

12‍ 

4  अनसुचूी “क”‍(सगंठन का विियण)  
Shcdule “A” (Details of organisation)  

13‍ 

5  अनसुचूी “क”‍(वित् तीम विियण)  
Schedule “ख” (Financial Statement)  

14‍ 

6  अनसुचूी “ग”‍(घोषणा)  
Schedule “C” (Declaration)  

15‍ 

7  अनसुचूी “घ”‍(भटुित एकज जाने िारव िस् तओुं ं का विियण्रकाकाय)  
Schedule “D” (Particulars/Specification of stationery items to be 
printed)  

16‍ 

8  अनरुग् नक-2 (िचन-ऩि जि ंऺनतऩनूत ि फधं)‍‍‍ 
Annexure-2 (Letter of Undertaking & Indemnity) 

17-18‍ 

9  अनरुग् नक-3 (फैंक गायंिव का पाभेि)‍‍‍ 
Annexure-3 (Format of Bank Guarantee)  

19-20‍ 
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कयएपऩी  ददनां ‍RFP  Date: 01-04-2019 

 

साभान्‍म‍रवा ा‍साभग्री‍ व ‍ ा ज‍सदहत‍भोद्रण‍ आ‍दयों‍ व ‍एरए‍ 
व्‍माऩ ‍तिनश्दा कभतं्रण‍नोदटस‍(श्स्‍ततृ) 

Notice Inviting Open Tender  
for printing Rates of General Stationery Items with paper (Detailed) 

 

UCO Bank invites tender for the rates of printing from reputed, well-established, 

resourced and experienced printers operating in Delhi for supply of 29 General 

Stationery (Non-security) Items with paper as per list attached herewith for regular 

utilization by the branches situated in New Delhi, Ajmer, Jaipur, Jodhpur, Bhopal, 

and Indore zones of our Bank throughout the year.  

 

It is prominent to take note that we invite for only one type of printing rate (With 

paper provided by the Printer) for the printing of non-security items. 

 

Please quote your lowest printing rates inclusive of paper cost, all applicable taxes 

and delivery charges to our central store situated at 5, Sansad Marg, New Delhi as 

per the specimens available in our office at the same address.  

 

The orders have to be executed and supplied strictly as per the norms mentioned 

in the Tender Document.  

 

Interested parties can download the pre-qualification document format from our 

website: www.ucobank.com. The pre-qualification documents (Technical Bid) 

completed in all respects along with non-refundable Tender Cost in the form of 

Demand Draft for Rs.1000.00 (Rs. One thousand only) in favour of UCO Bank, 

payable at New Delhi. 

 

 

 

 

 

 

http://www.ucobank.com/
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तिनश्दा‍दस्‍ता्वज‍Tender Document 

1. ऩात्रता‍भानदंड‍Eligibility Criteria: 

Interested parties should have executed satisfactory supplies of general stationery (non-

security) items to Public Sector Banks / Public Sector Undertakings / Reputed Private 

Companies etc. during the preceding financial year and documentary proof relating to 

execution of order is to be enclosed with the application.  

1.1. Applicants must have established in printing business for a minimum period of last 3 years 

having an office/press within Delhi NCR documentary proof of which should be submitted 

along with the application.  

1.2. Applicants must have GST registered unit (not under composite scheme). 

1.3. Applicants must have an average annual turnover of Rs.1.00 crore for last 3 financial years 

as on 31.03.2019. 

1.4. The lowest rate will be rationalized and approved by the Bank. The approved L-1 rate will 

be offered to only L-1, L2, L3, L4  for execution of the Job, at L-1 rate. 

1.5. The approved rate will be valid for 3 years. 
1.6. YOUR QUOTATIONs SHOULD BE INCLUSIVE OF ALL TAXES if any and delivery charges to the 

address : UCO Bank, Zonal Office, 5, Sansad Marg, New Delhi-110001. 

1.7. Tender opening date, time and venue will be intimated after the last date of receiving the 

tender.  

1.8. Bank reserves the right to accept / reject any or all offers without assigning any reason.  

 

2. प्रस्‍तोतित‍प्ररियक्रमा‍Method of Submission:  

Bid documents filled in completely along with Security Deposit of Rs.100,000/- (Rs. One lakh 

only) in the form of Bank Guarantee issued by any nationalized bank other than UCO Bank (in 

enclosed format of Bank Guarantee as per Annexure 3) should be sealed in one envelop to 

be super scribed “Application for empanelment for supply of General Stationery (Non-security) 

Items”, and shall show name, address, contact numbers and e-mail address of the Applicant 

and should be submitted at the address below on or before 16.04.2019 at 5.00 pm:-  

  General Administration Dept., UCO Bank, Zonal  Office,  

5, Sansad Marg, New Delhi-110001. 

 

3. ऩू्ा‍ऩात्रता‍दस्‍ता व्ज‍भय‍मव‍होनव‍चादहए‍Pre-qualification Document should contain the following:-  

3.1.1. Tender application in prescribed format.  

3.1.2. Documentary proof of orders executed to PSBs/PSUs/Private Reputed firms. 

3.1.3. True copies copies/certified copies of necessary legal permissions issued by local 

government authorities. 

3.1.4. True copies/certified copies of Partnership Deed or Registration Certificate as applicable.  

3.1.5. Balance Sheets and Profit & Loss Accounts for 3 years.  

3.1.6. True copies/ certified copies of PAN No. 

3.1.7. Each page of pre-qualification document shall be duly signed by the Applicant or his 

authorized representative.  

3.1.8. Incomplete applications are liable to be rejected.  

3.1.9. For any clarification, following may be contacted:-  

       Chief Manager, Ptg. & Sty. Cell, GAD,  

       UCO Bank, Zonal Office, 5, Sansad Marg, New Delhi 110001  

 

3.2. If the application is made by a partnership firm, a certified copy of the partnership deed, 

Certificate of Registration, current address of the firm and the full names and current addresses 

of all the partners of the firm shall also accompany the application.  
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3.3. If the application is made by a limited company, it shall be signed by a person duly 

authorized by the Board of Directors of the Company. A copy of the authorization document 

complying with the above should be enclosed.  

3.4. The information furnished must be sufficient to show that the applicant is capable in all 

respects to successfully complete the execution of the orders.  

 

4. क व्दन‍ ा‍भूल्‍मा ंन‍Evaluation of Application:  

4.1. All applications shall be examined so as to ascertain whether the applications:  

4.1.1. meet the eligibility requirements;  

4.1.2. have been properly prepared and signed;  

4.1.3. contain all the details called for and are in proper format;  

4.1.4. are accompanied by required authorization; and  

4.1.5. are otherwise generally in order.  

 

4.2. All applications which meet the above requirements will be considered for selection of 

empanelment for supply of general stationery (non-security) items. Empanelment finalized will 

be valid for 3 year subject to yearly review of the performance ending every financial year.  

4.3. The decision of the Bank to accept or reject any application will be final.  

4.4. The Bank reserves the right to reject any or all application without assigning any reason. 

4.5. In case the applicant’s close relatives are associated with Bank and in particular the 

Stationery section or General Administration wing of the Bank, details like name, designation 

etc. shall be furnished and informed. Non-disclosure of such critical information will lead to 

disqualification if it comes to light at a future date.  

 

5. तिनयस्‍ती यण‍भानदंड‍ आ‍ात ‍Rejection Criterion is subject to:  

5.1. Tender documents do not contain all required documents.  

5.2. Conditional Tenders will not be considered. 

5.3. Tender Cost and Security Money in the form of Bank Guarantee not deposited.  

5.4. Not fulfilling the eligibility criteria as mentioned in “Eligibility Criteria”.  

5.5. Tender documents received after date and time specified for such purpose.  

 

6. फैं ‍इन‍फातों‍भय‍ुऩनव‍ुधध ाय‍सोयक्षऺत‍या ता‍है‍Bank reserves the right to the following: 

Bank reserves its rights, without giving any reason whatsoever and without any cost or 

compensation therefore, to:   

6.1. Reject any or all proposals received in response to the RFP.  

6.2. Reject the proposals received in response to the RFP containing any deviation from the 

payment terms stipulated in.  

6.3. Waive or Change any formalities, irregularities, or inconsistencies in proposal format 

delivery.  

6.4. Extend the time for submission of proposal.  

6.5. Modify the RFP document by an amendment that would be notified on the Bank’s 

website.  

6.6. Independently ascertain information from the Banks and other institutions/ companies to 

which the bidder has already extended IFRS/ Converged Indian Accounting Standards (IND-

AS) Services for similar assignment.  

6.7. Modify the time period stipulated above for completion of assignment during the 

execution of assignment if it deems fit.  

 

7.  य‍ए्ं‍ाोल्‍ ‍Taxes & Duties:  

7.1. The bidder will be entirely responsible to pay all taxes whatsoever in connection with 

delivery of the services at the sites including incidental services and commissioning.  

7.2. Wherever the laws and regulations require deduction of such taxes at the source of 

payment, Bank shall effect such deductions from the payment due to the vendor. The 

remittance of amount so deducted and issue of certificate for such deductions shall be made 

by Bank as per the laws and regulations in force.  
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7.3. Nothing in the contract shall relieve the vendor from his responsibility to pay any tax that 

may be levied in India/abroad on income and profits made by the vendor in respect of this 

contract.  

 

8. भूल्‍म‍PRICE:  

The total price shall be as quoted in the Financial Bid.  

8.1. The prices quoted shall be deemed to include all taxes and duties, local levies packing, 

transportation, handling, transit insurance premium and clearing charges etc.  

If the Tenderer fails to include such taxes and duties in the tender, no claim thereof will be 

entertained by the Bank afterwards.  

8.2. Price should not be subject to fluctuation of the rupee against foreign currencies or for any 

other reason(s). The price shall remain firm throughout the period of this contract.  

8.3. In case there is a change in the Government norms, taxes etc before supply or 

presentation of invoices to the Bank, whichever is later, the same shall be borne by the printer.  

8.4. Price quoted shall remain firm for acceptance for 90 days from the last date for submission 

of filled in tenders.  

9. सोऩोदा ी‍DELIVERY  

 

9.1. On acceptance of tender, Bank shall issue a Letter of Intent (LOI) to the successful bidder 

and the bidder shall accept the same within one week of the date of issue of LOI.  

9.2. Order will be placed by the Bank, only after the successful bidder accepts LOI and enter 

into the Agreement as per Bank’s format.  

9.3. Time is the essence of this contract. The printing of entire lot as instructed by Bank shall be 

completed within stipulated period from the date of issue of confirmed print order/ final 

approval of the proof by the Bank.  

9.4. In case the printer fails to print the stationery item under stipulated period of work order, 

the Bank shall be at liberty to cancel the order and besides de-listing the printer from the panel 

and also to deny any future empanelment in the Bank.  

9.5. If the printer fails to deliver the printing items and on the event of such cancellation, the 

Security Deposit of the printer shall stand forfeited and the printer shall not be entitled to any 

compensation but the printer shall continue to carry out all his obligations under this contract, 

including warranty in respect of the printed material that may have already been supplied 

before cancellation.  

9.6. If the Bank, at its sole discretion, decides to accept the delayed supply of any lot of 

printing items, liquidated damages will be charged to the printer as Bank deems fit.  

 

The amount of damages so calculated shall be deducted at the time of making any payment 

after successful completion of supply of the printing items and the cost of transportation and 

other costs thereon shall also be borne by the printer. 

9.7. The decision of the Bank in regard to cancellation of the Print Order, levy of liquidated 

damages and forfeiting the Security Deposit shall be final.  

 

9.8. In case of delivery of printing items, where Road Permit is required for transportation of 

goods, it is the responsibility of printer to procure the same by making all arrangements 

required well in advance. However, if Bank is supposed to provide any letter/document 
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required by the printers for getting the permits, the Bank shall not be responsible for any delay 

on this account nor will any additional time be allowed for completion of supply.  

10. ्ायंटी‍WARRANTY  

10.1 The printing items are under printer's comprehensive (all inclusive) warranty for a period of 

one year from the date of satisfactory supply.  

10.2. During the warranty period the printer shall, at his own cost, replace any defective 

printing item free of cost to the Bank.  

10.3. Any defect or shortfall of the printed material will be intimated to the printer by the Bank 

and printer shall rectify the defect or make good the shortfall within 7 days of such reporting.  

10.4. If the printing items cannot be made serviceable within the period stated above, the 

printer shall replace the printing items, free of cost. Transportation and other costs in this 

regard, if any, shall be borne by the Printer only.  

 

10.5. Failure to attend the complaints within 7 days will attract penalty of Rs. 1000/- for each 

day’s delay. The penalty shall be recovered from the printer’s bills or from his Performance 

Guarantee. 

  

11. सौंऩा‍ मा‍ ामा‍ASSIGNMENT  

The whole work included in the contract shall be executed by the tenderer and shall not 

directly or indirectly transfer, assign or sublet the contract or any part, share or interest therein 

without written consent of the Bank. 

12. बो तान‍PAYMENT  

12.1 The Bank will not pay any advance for printing items. The bills and invoices shall be 

prepared by the printer and submitted to UCO Bank, Zonal Office, 5, Sansad Marg, New Delhi 

after satisfactory delivery of printed materials. Invoice amount will be paid by the bank within 

30 days from the date of submission of the bill, subject to compliance of the following:-  

12.2. Supplying the printing items of appropriate quality as per the parameters mentioned in 

the Technical bid, general terms and conditions of the tender with full satisfaction of the Bank.  

12.3. Producing relevant document pertaining to the delivery of the printing item.  

11.4. Various parameters set out by the Bank and duly committed by the printer, while 

participating in the tender process, must be complied with. If the printed items do not conform 

to the specifications as per technical bids, the order stands automatically cancelled and the 

printer shall not be entitled for any payment and the printing items shall be taken back at the 

cost, risk etc. of the printer. Further in such an event the EMD furnished by the printer while 

participating in the tender process shall be forfeited.  

 

12.5. Tax deduction at source (TDS) as per relevant provisions of Finance Act from time to time.  

13. फीभा‍औय‍जोखा भ‍INSURANCE AND RISKS:  

The printer shall arrange Insurance cover for all printing items being handed over to the bank 

as per the order given by the bank for all the risks (fire, burglary, natural calamities such as 

earth quake, flood etc) including transit risk. The Insurance shall be for an amount equal to 

110% of the CIF value of the goods delivered. 
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14. प्र्तानीमता‍ENFORCEABILITY:  

The decision of the Bank in arriving at the conclusion of breach of conditions and/or default of 

printer will be accepted by the printer without any demur and the Bank will be at liberty to 

enforce these conditions/rights.  

 

15. चू ‍होनव‍ऩय‍तिनयस्‍ती यण‍Termination for Default(s):  

The Bank at its option without prejudice to its rights under the Contract is entitled to terminate 

the Contract of empanelment / cancel the order placed at any time by giving 07 days’ 

written notice to the Contractor in the event of, but not limited to, one or more of the following 

situations:-  

 

15.1. in case the Bidder does not comply with any of his obligations/undertakings under this 

Contract;  

15.2. if the design, specifications of the items printed and supplied by the bidder to the Bank 

do not conform to the approved technical specifications and other requirements specified in 

this contract or agreed to by the bidder.  

 

15.3. if the Bidder refrains from implementing any of the instructions received from the Bank 

within the stipulation of this Contract;  

15.4. in case of any breach of the terms and conditions of this contract by the printer.  

15.5. un-necessary or unwarranted delay in execution of the work allotted.  

15.6. Delay in providing the requisite manpower at the Bank’s site.  

15.7. Delay in submission of reports beyond the stipulated periods.  

15.8. Breach of trust is noticed during any stage of the consultancy assignment.  

15.9. The selected bidder commits a breach of any of the terms and conditions of the bid.  

15.10. A selected bidder goes in to liquidation voluntarily or otherwise.  

15.11. An attachment is levied or continues to be levied for a period of 7 days upon the effects 

of the bid.  

15.12. If it is found at any stage that the bidder has concealed any important information or 

has submitted any false information or declaration particularly regarding any pending legal 

action or blacklisting status.  

15.13. The Bank reserves the right to recover any dues payable by the selected vendor from 

any amount outstanding to the pending bills and security deposit, if any, under this contract or 

any other contract/order.  

15.14. If there is any conflict of interest.  

15.15. If the Printer becomes bankrupt or insolvent or causes or suffers any receiver to be 

appointed for its business or any assets thereof, compounded with its Creditors, or being a 

corporation, commence to be wound up for the purpose of amalgamation or reconstruction, 

or carry on its business under a Receiver for the benefit of its Creditors, the Bank shall be at 

liberty to terminate the contract forthwith upon coming to know of the happening of any such 



9 
 

event as aforesaid by notice in writing to the Printer or to the Receiver or Liquidator or to any 

person in whom the Contract may become vested or give such Receiver, Liquidator or other 

person the option of carrying out the Contract subject to his providing guarantee for amount 

to be specified by the Bank.  

15.16. In addition to the cancellation of work order / termination of Empanelment in such 

events, the Bank reserves the right to appropriate the damages from the earnest money 

deposit (EMD) (if any) provided by the selected bidder and/or forfeit the Performance Bank 

Guarantee furnished by the vendor without prejudice to its rights and conditions available 

under the Law for the time being in force.  In such events the order shall be, if the Bank so 

desires, passed to any other empanelled vendor at the match prices and other terms & 

conditions of the Bank. The Bank shall have also the right to deny any future empanelment to 

the defaulter vendor.  

13. ऺतितऩतूित ा‍INDEMNITY  

The printer will indemnify to protect and save Bank against all claims, losses, costs, damages, 

expenses, action suits and other proceeding resulting from infringement of any patent, 

trademarks, copyrights etc or such other statutory infringements in respect of all Stationery 

Items supplied to the Bank.  

 

14. तिनयीऺण‍INSPECTION 

The Bank reserves the right to get the printing press inspected by its own technical personnel 

and / or by any other organization / persons engaged for the purpose and the printer shall 

have no objection and shall cooperate and provide necessary details/information required for 

such inspection.  

 

15. श््ादों‍ ा‍तिनऩटाया‍SETTLEMENT OF DISPUTES  

Should any dispute or difference of any kind whatsoever arise between the Bank and the 

printer in connection with or arising out of the contract, the parties shall make every effort to 

resolve amicably such disputes or difference by mutual consultation in the following manner:-   

 

15.1. The party raising a dispute shall address to the other party a notice in writing requesting 

an amicable settlement of the dispute within seven (7) days of receipt of the notice.  

15.2. The matter will be referred for negotiation between designated officials of the Bank/ 

Purchaser and the Authorized Official of the Bidder. The matter shall then be resolved between 

them and the agreed course of action documented within a further period of 15 days.  

15.3. If after 15 days the parties fail to resolve their disputes or difference by such mutual 

consultation, then either the purchaser or the printer may give notice within 20 days of the 

failure of negotiations to the other party of its intention to commence arbitration, as 

hereinafter provided, as to the matter in dispute. No arbitration in respect of this matter may 

be commenced unless such notice is given. 

15.4. The “Arbitration Notice” should accurately set out the disputes between the parties, the 

intention of the aggrieved party to refer such disputes to arbitration as provided herein, the 

name of the person it seeks to appoint as an arbitrator with a request to the other party to 

appoint its arbitrator within 45 days from receipt of the notice. All notices by one party to the 

other in connection with the arbitration shall be in writing and be made as provided in this 

tender document. The arbitrators shall hold their sittings at Delhi.   

15.5. Any dispute or difference in respect of which a notice of intention to commence 

arbitration has been given in accordance with this clause shall be settled in accordance with 
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the Arbitration and Conciliation Act, 1996 or any statutory modification or re-enactment 

thereof.   

15.6. The arbitral tribunal shall consist of 3 arbitrators one each to be appointed by the 

Purchaser and the Printer. The third Arbitrator shall be chosen by the two Arbitrators so 

appointed by the Parties and shall act as Presiding Arbitrator. In case of failure of the two 

arbitrators appointed by the parties to arrive at a consensus within a period of 30 days from 

the appointment of the Arbitrator appointed subsequently, the Presiding Arbitrator shall be 

appointed by the Indian Bankers’ Association, which appointment shall be final and binding 

on the parties.  

15.7. If one of the parties fails to appoint its arbitrator within 30 days after receipt of the notice 

of the appointment of its Arbitrator by the other party, then the Indian Banks’ Association shall 

appoint the Arbitrator.  

15.8. Arbitration proceedings shall be held at UCO Bank, Zonal Office, 5, Sansad Marg, New 

Delhi-110001. India and the language of the arbitration proceedings and that of all 

documents and communications between the parties shall be Hindi or English.  

15.9. The decision of the majority of arbitrators shall be final and binding upon both the parties. 

The cost and expenses of Arbitration proceedings will be paid as determined by the Arbitral 

Tribunal. However, the expenses incurred by each party in connection with the preparation, 

presentation etc. of its proceedings as also the fees and expenses paid to the arbitrator 

appointed by such party or on its behalf shall be borne by each party itself.   

 

15.10. Notwithstanding any reference to arbitration herein,  

15.10.1. the parties shall continue to perform their respective obligation under the contract 

unless they otherwise agree; and  

15.10.2. the purchaser shall pay the printer any monies due to the printer unless the dispute is 

relating to such payment.  

 

16. छूट‍WAIVER:  

Non-enforcement by either party of any of the provisions of this Contract shall not construe or 

constitute as a waiver of the provision itself or any subsequent breach thereof. The validity of 

the Contract shall not be affected, should one or more of its stipulations be or become legally 

invalid and such stipulation is severable from and not fundamental to the obligations of either 

party to this Contract. In such a case, the parties shall negotiate in good faith to replace the 

invalid clause by an agreed stipulation which is in accordance with the applicable Indian Law 

and which shall be as close as possible to the party’s original intent.  

 

 

17. सं्ैधातिन ‍ए्‍ंुन्‍म‍तिनमभन‍STATUTORY AND OTHER REGULATIONS:  

The Printer shall comply with all the statutory obligations of the Government of India / State 

Governments and local authorities applicable and the Bank shall not be liable for any action 

under the statutes applicable due to non-compliance of statutory obligations by the Printer.  
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18. रा ू‍ ाननू‍APPLICABLE LAW:  

The Contract shall be interpreted in accordance with the laws of India. Any dispute arising out 

of this contract will be under the jurisdiction of Courts of Law in New Delhi. 

19. ऺवत्राधध ाय‍JURISDICTION: 

This agreement shall be subject to the jurisdiction of the Courts in New Delhi. 

20. प्रचाय‍Publicity:  

Any publicity by the vendor in which the name of Bank is to be used should be done only with 

the explicit prior written permission of Bank. The vendor will not make or allow anyone to make 

a public announcement or media release about any aspect of the Contract, unless Bank first 

gives the vendor its prior written consent.  
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ुनोर  ‍‍न -1‍Annexure-1 

(ननविदा के लरज मह आिेदन अऩने रेिय हेड ऩय दें Present this Tender Application On your Letter Head) 

 यै‍सवक्‍मरूिटयटी‍रवा ा‍साभग्री‍ व ‍भोद्र ों‍ आ‍सचूीफद्धता‍हवतो‍क्वदन-ऩत्र 

APPLICATION FOR EMPANELMENT OF NON-SECURITY PRINTERS 

 

भहाप्रफधं  

मू ो‍फैं  
ुंचर‍प्रफधं  
5, संसद‍भा ा, नई‍ददल्‍री‍110001‍ 
 

भहोदम,  

The General Manager,  

UCO Bank,  

Zonal Office, 

5, Sansad Marg, New Delhi 110001  

 

 

Dear Sir,  

आऩके ननविदा आभंिण ऩि क्र. अंकानटद / सारकावि / 2018-

19 टदनांक के उत् तय भें मह आिेदन रकास् तुत ह   
 

ननविदा दस् तािेज को ऩनेने के फाद हभ आऩके फैंक के 
ग य सेक् मूरिटयिव रेखा साभरी ी के भुिकक कस सूची भें 
शालभर होने के लरज जरूयव जानकारिटयमक सटहत सफंधंधत 
दस् तािेज रकास् ततु कय यहे हैं   
 

रकाभाणणत एकमा जाता ह  एक इस आिेदन भें रकास् ततु 
जानकारिटयमां रकााभाणणक हैं  हभ मकूो फैंक को हभाये 
द्िाया रकास् तुत जानकारिटयमक कस स् ितंि जाचं कयने के 
लरज अधधकृत कयते हैं   
हभ सभझते हैं एक फैंक एकसी अथिा सबी आिेदनक को 
त्रफना कायण फताज यद्द कयने का अधधकायव सुयक्षऺत 
यखता ह    
 
ददना ं‍:           भोहय‍/‍ऩदनाभ‍सदहत‍हस्‍ताऺय 
 
संरग्‍न :‍ 
1) ऩूयव तयह से बया गमा ननधािरिटयत ननविदा पाभि  
2) ईजभडी यालश रु.100000्- का भांग ड्राफ्ि  भौजदूा 
सूची भें शालभर वरकािंयक को इससे छूि, मटद उनकस रु.1 
राख कस सुयऺा जभा हभाये ऩास भौजदू ह   
3) बागीदायव विरेख मा ऩंजीकयण रकाभाण-ऩि  
4) 3 िषों के तुरन-ऩि जिं राब-हानन खाते 
5) त्रफक्रस कय ऩजंीकयण (ि ि्जीसिव) रकाभाण-ऩि  
6) जायव होने कस तायवख सटहत व् माऩाय राइसेंस नंफय 
7) ननष् ऩादन रकाभाण-ऩि के साथ उन फैंक्ऩीजसम ू के 
नाभ, जजनके लरज भुिण का काभ अबी कय यहे हैं  
8) जसजसआई ऩजंीकयण नफंय, मटद हो    
      

This is in response to your tender no. 

ZOND/GAD/2018-19 dated  

 

Having examined the Tender Document, we 

hereby submit all the necessary information and 

relevant documents for our empanelment in your 

Bank’s panel of non-security Stationery printers.  

 

It is certified that the information furnished in 

this document is authentic. We hereby authorize 

UCO Bank to make independent enquiries to 

verify the information furnished by us.  

 

We understand that Bank reserves the right to 

reject any or all applications without assigning 

any reason thereof. 

 

  

 

Date:                  Signature with seal/capacity  

 

Encl.: 1) Schedules duly filled in the prescribed 

form.  

          2) Demand draft for Rs.100000/- being 

the EMD amount. Printers on existing panel and 

having S.D. of  Rs.1 lakh only with bank are 

exempted. 

         3) Copy of Partnership Deed or 

Registration Certificate. 

        4) Balance Sheets and Profit & Loss 

Accounts for 3 years.  

        5) Sales Tax Registration (Value Added 

Tax) Certificate.  

        6) Trade license no. & date of issue. 

        7) Name of Banks/PSUs whose printing 

work are being done along with their 

performance certificates. 

        8) SSI Registration number, if any.  
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 यै‍सवक्‍मरूिटयटी‍रवा ा‍साभग्री‍ व ‍भोद्र ों‍ आ‍सचूीफद्धता‍हवतो‍क्वदन-ऩत्र‍‍ 
APPLICATION FOR EMPANELMENT OF NON-SECURITY PRINTERS 

ुनोसचूी‍“ ”‍SCHEDULE “A” 

स ंठन‍ ा‍श््यण‍:‍साभान्‍म‍जान ारिटयमां‍ 
DETAILS OF ORGANISATION : GENERAL INFORMATION 

 

1‍ व्‍म्साम‍प्रतितष्‍ठान‍ ा‍नाभ‍ए्ं‍ऩता‍ 
Name and address of the Firm 

 

2‍  ोदाभ‍ ा‍ऩता‍Address of godown  

3‍ संऩ ी‍ ा‍नाभ‍Name of Contact Person  

4‍ टवरीपोन‍Telephone                         

5  भोफाइर‍Mobile   

6  ई-भवर‍E-mail  

7   हां‍स्‍थाशऩत‍/‍ऩंजी ृत‍है‍ 
Place of Incorporation / registration 

 

8  स्‍थाऩना/ऩंजी यण‍ ा‍्षा‍ 
Year of Incorporation / registration 

 

9  स्‍्ाभी/बा ीदाय/तिनदवा ‍ ा‍नाभ 

Name of Owners / Partners / Directors 

स्‍्ाभी/बा ीदाय/तिनदवा ‍ ा‍ऩता 
Address of Owners / Partners / Directors 

 1‍   

2‍   

3‍   

4‍   

10   भाचारिटयमों‍ आ‍ ो र‍संख्‍मा‍Total Number of Employees  

  तिनमएभत‍
Regular  

ुंा ाएर ‍
Part time 

 ो र Total 

 ो ार‍Skilled     

ु ो ार‍Unskilled     

11  सं ठन‍ आ‍संयचना‍Structure of Organization 

 1‍ क्वद ‍ए ‍एरएभटवड‍ ंऩनी‍/‍तिन भ‍/‍बा ीदायी‍पभा‍/‍स्‍्ाएभ‍‍्‍पभा‍है ‍ 
The applicant is a Limited Company / Corporation / Partnership firm / Proprietership firm.   

 2‍ सभान‍ ामा‍ यनव‍ ा‍‍‍‍्षों‍ ा‍ुनोब्‍है  Number of years         of experience in similar works.  

 3‍ मदद‍कऩ ो‍ बी‍ुऩनी‍ तितश्धधमों‍ ो‍र ाताय‍छह‍भाह‍सव‍ुधध ‍ व ‍एरए‍यो ना‍ऩडा‍हो‍तो‍श््यण‍दय ‍ 
Were you ever required to suspend the activity for a period of more than six months continuously? 

If so, give details.  

 

 4‍ मदद‍कऩ ो‍ बी‍रिय सी‍ ामा‍कदवा‍ ो‍ुधूया‍छोडना‍ऩडा‍हो‍तो‍उस ा‍ ायण‍सदहत‍श््यण‍दय   Have 

you ever left any orders placed with you incomplete? (If so, give details and reasons for not 

executing the orders)  

 

 5‍ संस्‍था त‍ग्राह ों‍ व ‍एरए‍भोद्रण‍ ामा‍ यनव‍ व ‍कऩ व ‍ुनोब्ों‍ ा‍श््यण‍दय ‍ 
Give details of your experience in execution of printing jobs of Institurional Customers.  

 

 6‍ मदद‍कऩ व ‍व्‍म्साम‍प्रतितष्‍ठान‍ ो‍ बी‍रिय सी‍संस्‍था‍वा्ाया‍ुमोग्‍म‍ठहयामा‍ मा‍हो‍/‍प्रतितफंधधत‍रिय मा‍ मा‍हो‍तो‍
उस ा‍श््यण‍दय   
Have your firm been debarred or blacklisted for tendering in any organization? If so, give details.  
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 यै‍सवक्‍मरूिटयटी‍रवा ा‍साभग्री‍ व ‍भोद्र ों‍ आ‍सचूीफद्धता‍हवतो‍क्वदन-ऩत्र 
APPLICATION FOR EMPANELMENT OF NON-SECURITY PRINTERS 

ुनोसचूी‍“ा ”‍SCHEDULE “B” 

श्‍‍तीम‍श््यण‍FINANCIAL STATEMENT 

 

साभान्‍म‍जान ारिटयमां‍GENERAL INFORMATION 

1 आिेदक का नाभ Name of Applicant  

2 फैंकय का नाभ Name of Banker  

3 फैंकय का ऩता Address of Banker  

4 फैंकय के सऩंकी का नाभ  
Name of Banker’s contact person ऩदनाभ Designation िेरवपोन नफंय Telephone No. 

   

 

श्त  ‍‍तीम‍जान ारिटयमां‍FINANCIAL INFORMATION  

शऩछरव‍तीन‍श्त  ‍‍तीम‍्षों‍ आ‍(राा ‍रुऩमों‍भय) previous three financial years (Rs. In lakh) 

1  2015-16 2016-17 2017-18 

2     

3     

4      

5      

6      

7      

8     

नोि NOTE: 1) क्वद ों‍ ो‍श्‍‍तीम‍जान ारिटयमा‍ंइस‍ष्टिष्ट‍सव‍उऩर‍‍ध‍ यानी‍चादहए‍रिय ‍प्रस्‍ताश्त‍ ामा‍औय‍ुन्‍म‍भजजूदा‍
ुनोफंधों‍ ो‍ऩूया‍ यनव‍ व ‍एरए‍जरूयी‍न दी‍कदद‍ आ‍व्‍म्स्‍था‍ यनव‍ व ‍एरए‍उन व ‍ऩास‍ऩमाा‍‍त‍श्‍‍तीम‍ससंाधन‍भजजूद‍हैं ‍हय‍
क्वद ‍ ो‍मह‍पाभा‍जरूय‍बयना‍है ‍जरूयी‍हो‍तो‍ुतितरिटयक्‍त‍ऩषृ्‍ठ‍र ा य‍ऩूयी‍जान ायी‍दय ‍‍ 
NOTE: 1) Applicants should provide financial information to demonstrate that they access to adequate 

financial resources to meet the cash flow requirements of the proposed works and other existing commitments. 

Each applicant must fill in the form. If necessary, use separate sheets to provide complete information.  

 नोि 2) शऩछरव‍3‍्षों‍ व ‍रवा ाऩयीक्षऺत‍तोरन-ऩत्रों‍ए्ं‍राब-हातिन‍ा ातों‍ आ‍प्रतितमां‍संरग्‍न‍ यय   

NOTE: 2) Copies of the audited balance sheets with profit and loss accounts for the last 3 years to be attached.  

 
शऩछरव‍तीन‍्षों‍ आ‍्ाशषा ‍बफक्रआ‍/‍ ायोफाय‍ व ‍क ंडव‍ 

ANNUAL TURN OVER DATA FOR LAST THREE YEARS 

िषि YEAR 
िावषिक त्रफक्रस ् कायोफाय राख रुऩमक भें 

Turnover in lakh Rs. 
 

2013-14  

2014-15  

2015-16  

औसत‍्ाशषा ‍बफक्रआ‍/‍ ायोफाय‍ 
Average Annual Turnover 

 

नोट‍:‍सबी‍व्‍मटिक्त त‍व्‍म्साम‍प्रतितष्‍ठानों‍ ो‍इस‍पाभा‍भय‍ऩूयी‍जान ारिटयमां‍दवनी‍हैं ‍ ृऩमा‍शऩछरव‍तीन‍्षों‍भय‍सव‍
प्र‍‍मव ‍्षा‍ व ‍दजयान‍रिय ए‍ ए‍ ामों‍ व ‍एरए‍ग्राह ों‍ ो‍जायी‍बफरों‍ आ‍याएा‍ व ‍कधाय‍ऩय‍्ाशषा ‍कऩूतिता‍/‍बफक्रआ‍ व ‍
कं डव‍उऩर‍‍ध‍ याएं ‍ 
Note: All individual firms must complete the information in this form. The information furnished should be the 

annual supply turnover in terms of the amount billed to clients for each year for job done during each of the 

last three years.  
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 यै‍सवक्‍मरूिटयटी‍रवा ा‍साभग्री‍ व ‍भोद्र ों‍ आ‍सचूीफद्धता‍हवतो‍क्वदन-ऩत्र 
APPLICATION FOR EMPANELMENT OF NON-SECURITY PRINTERS 

 

ुनोसचूी‍“ ”‍SCHEDULE “C” 

स ंठन‍ व ‍स्‍् ाएभ‍‍्‍्ारव‍समंतं्र‍ए्‍ंभाीनयी 
PLANT AND MACHINERY OWNED BY THE ORGANISATION 

 

क्वद ‍ ा‍नाभ‍Name of Applicant : 
 

क्र.‍
S.N. 

समंतं्र‍ए्‍ंभाीनयी‍ 
Plant & Machinery 

तिनभााण‍्षा‍ 
Year of manufacture 

ऺभता‍ 
Capacity 

सखं्‍मा‍ 
Number 

     

     

     

     

     

 

 यै‍सवक्‍मरूिटयटी‍रवा ा‍साभग्री‍ व ‍भोद्र ों‍ आ‍सचूीफद्धता‍हवतो‍क्वदन-ऩत्र 
APPLICATION FOR EMPANELMENT OF NON-SECURITY PRINTERS 

 

घोषणा‍ऩत्र‍DECLARIATION 

भैं ् हभ, अधोहस्ताऺयव, जतदद्िाया मह घोषणा कयत ेहैं एक ऩिूि मोग् मता रका्‍ नािरव रकारूऩक जि ंआि्‍ मक 
सरंग् नकक भें टदज गज विियण ऩयूव तयह से सत् म रय सहव हैं   

I/we, the undersigned, do hereby declare that the statements made in the pre-qualification questionnaire 

forms and in the required attachments are true and correct.  

जतदद्िाया अधोहस् ताऺयव द्िाया रकास् ततु विियणक अथिा भेयव ् हभायव मोग् मता जि ंसाख का सत् माऩन कयने 
के लरज फैंक के अनयुोध ऩय एकसी अन् म फैंक, व् मजक्त, पभि मा ननगभ को जरूयव सभझी गई उधचत 
जानकारिटयमां रकास् ततु कयने के लरज अधधकृत एकमा जाता ह   

The undersigned hereby authorize(s) and request(s) any bank, person, firm or corporation to furnish pertinent 

information deemed necessary and requested by the Bank to verfy this Statement or regarding my (our) 

competence and general reputation.  

अधोहस् ताऺयव द्िाया मह सभझा रय स् िीकाय एकमा जाता ह  एक फैंक द्िाया भेयव्हभायव मोग् मता सफंधंी 
अनतरिटयक् त जानकारिटयमां भांगी जा सकती हैं रय उन् हें उऩरध ध कयाने के लरज भै्ं हभ सहभत हैं   

The undersigned understands and agrees that further qualifying information, may be requested and agrees to 

furnish any such information at the request of the Bank.   

 

( ंऩनी/पभा‍ व ‍ुधध ृत‍ुधध ायी‍ व ‍हस्‍ताऺय‍Signature of Authorized Officer of the Company/Firm)  

 

 

(ुधध ायी‍ ा‍ऩदनाभ‍Title/Designation of  Officer) 

 

 

(व्‍म्साम‍प्रतितष्‍ठान‍ ा‍नाभ‍Name of Firm) 
 

(ददनां ‍Date) :  
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अनसुचूी घ Schedule D  
साभान्‍म‍रवा ा‍साभग्री‍(नॉन-सवक्‍मरूिटयटी)‍्स्‍तोओ‍ं आ‍भोद्रण‍दयों‍ आ‍फोरी 

सबी‍ य, ाोल्‍ , फीभा, ढोराई‍कदद‍ा चों‍सदहत 
BID OF PRINTING RATES OF GENERAL STATIONERY (Non-Security) ITEMS 

INCLUSIVE OF ALL EXP. LIKE TAXES, CHARGES, INSURANCE, TRANSPORTATION ETC. 
क्र 
SN 

्स्‍तोओं‍ ा‍श््यण‍ए्ं‍ ूट‍संख्‍मा 
Particulars of items & code no. 

 ा ज‍ ा‍क्‍‍म ‍क ाय 
Size of Paper Required 

1000‍प्रतितमों‍ व ‍एरए‍दयों‍ आ‍
फोरी  Quote of Rotes Per 1000 pcs 

1 A-5- Letter of Partnership  Ledger D/Med 21.3 kg  
2 A-9, 9A, 9B, 9C Ledger D/FC 12.2 kg  
3 A-21 – form of 8 pages  Ledger D/ FC 13.4 kg  
4 A-21A – form of 8 pages  Ledger D/ Medium 12.2 kg  
5 A-36©- Transport Operator (16 pages 

form)  
Ledger W/FC 10.4 kg  

6 A-38(R)- against deposit loan- pad of 100 
pages  

Cream Wove Double Demmy 13.8 kg  

7 A-48, Part-1- Education Loan (8 pages) Cream wove D/F/C 8 kg  
8 A-48, Part-2- Education Loan (4 pages) Cream wove D/F/C 8 kg  
9 A-105 form of 16 pages  Ledger W/FC 12.2 kg  
10 A-109- form of 7 pages Ledger D/FC 12.2 kg  
11 A-116 Pink Printing demy 5.9 kg  
12 A-117 Pink Printing demy 5.9 kg  
13 B-1, B-2, Bills Schedule -  pad of 100 pages  Cream Wove Double Demmy 13.8 kg  
14 D-50-A- RD Pass Book for 36 months 10.4 White Map Litho, Blue MG Cover 

9.7 kg 
 

15 D-50-A- RD Pass Book for 72 months 10.4 White Map Litho, Yellow Cover 9.7 
kg 

 

16 DS-1A- Account Opening form of 20 
pages 

10.4 kg White Map Litho   

17 DS-1B- Signature Card 9.7 kg White MG Board   

18 DS-1C-TD- Application form – pad of 100 
pages 

White Map Litho Double Medium 21.3 
kg 

 

19 DS-2(R)- Pay in slip with pad of 25 pcs Cream Wove Double Demmy 13.8 kg  

20 DS-3 - Withdrawal Slip -  pad of 25 pcs   Blue Printing 59 kg  

21 DS-5A Saving Bank Pass Book White Map Litho 10.4 kg 
White Board 9.7 kg 

 

22 G-11 – Credit Voucher – pad of 100 pages Cream Wove Double Demy 13.8 kg  

23 G-12- Debit Voucher - pad of 100 pages Cream Wove Double Demy 13.8 kg  

24 G-13- Credit Voucher – with advice - pad of 
100 pages 

Cream Wove Double Demy 13.8 kg  

25 G-14- Debit Voucher – with advice - pad of 
100 pages 

Cream Wove Double Demy 13.8 kg  

26 G-64 – form of 22 pages Ledger D/ Medium 21.3 kg  

27 G-72 – form of 22 pages Cream Wove D/ Crown 10.5 kg  

28 KCC Pass Book  10.4 kg White Map Litho  

29 KCC – Sanction Advice –  form of 4 pages  White Map Litho D/ Medium 18.6 kg   

 

फोरी ताा‍ व ‍हस्‍ताऺय‍ए्‍ंभोहय‍Signature of Bidder with Stamp                                    ददनां ‍Date:‍ 


